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Introduction 


The purpose of this filing manual is to provide guidance to 
applicants on the required form and manner of submitting 
applications for authorization for works or activities under the 
Canada Oil and Gas Operations Act (COGOA). 


The COGOA Application Repository is being implemented by the 
National Energy Board (NEB) as a document management system 
for the review of applications for upstream oil and gas activities 
requiring authorization under the COGOA s. 5.(1)(b). 


Applications for approvals or authorizations under sections of the 
COGOA other than s. 5.(1)(b) are currently not part of this revised 
process. 


Phase One of this project is to implement an internal “NEB-only” 
system which will allow for the review of electronic documents 
in an electronic work-flow environment. This phase is intended 

to establish the viability of the technology and methodology. It 
will require applicants to submit one copy of each application and 
supporting documentation on paper, for legal reasons, and one 
copy in portable document format (pdf) on diskette or compact 


disk. 


Future phases of this project envisage electronic filing of 
applications and phased-in electronic sharing of relevant portions 
of the applications and supporting documentation with other 
regulators and agencies as appropriate. 


The immediate impact of this initiative on applicants will be to 
reduce the number of paper copies of applications required to 
be filed and to require the preparation and filing of an electronic 
image copy of the application. 


Application Requirements 


Effective 1 August 2004, all applications for authorization pursuant 
to COGOA s. 5.(1)(b) are required to be filed in both paper and 
electronic form. The types of work or activity requiring such 
authorization include: 


« Alter Condition of a Well 
¢ Drill a Test Hole 

¢ Drill a Well 

¢ Drilling Program 

¢ Engineering Feasibility Study 
¢ Environmental Study 

¢ Geological Operation 

¢ Geophysical Operation 

¢ Geotechnical Study 

¢ Production Operations 

¢ Well Operations 

¢ Well Termination 


All applications are to be addressed to: 


Terry Baker 

Chief Conservation Officer 
National Energy Board 
444 Seventh Avenue S.W. 
Calgary AB T2P 0X8 


Form and Manner of Application 


One signed original paper copy of a covering letter and the 
application, as well as one paper copy of the supporting 
documentation, is required to be filed for legal purposes. 


In addition, one copy of the same materials in electronic format 
must accompany the paper copy. The electronic copy can be on 
diskette, compact disk (CD), or digital video disk (DVD), as 


appropriate. The preferred format is Adobe® portable document 
format (pdf) for all material. However, if necessary, maps and 
diagrams may be submitted as tagged image format files (TIFF 
images). 


Technical information that is currently submitted in a specific 
electronic format should continue to be submitted in that same 
format. 


For COGOA approvals and authorizations other than those under 
s. 5.(1)(b), applicants are requested to provide the usual number of 
paper copies of the application materials and an electronic copy as 
specified above. 


Application Contents and Organization 


The content requirements for applications for authorization are 
unchanged. However, the electronic version of the application 
should be organized into folders and files as follows: 
1. Application 
Pale Covering, etter 
1.2. | Application for Authorization 
2. Technical Program Information 
2.1. List of Key Contacts 
2.2. Technical Program Information 
2.3. | Equipment Inventory and Specifications 
2.4. | Maps, Plans and Surveys 
2.5. Contingency Plans 
3. Environmental Assessment Information 
4. Permitting Information 
4.1. Land Use / Water Use Permits, Licences or 
Authorizations 
4.2. Other Permits and Authorizations 
4.3. |Community Consultations 
4.4. Benefits Plan Approval 
5. Financial Liability 
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